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Type bars 

Card field designation 
Codes 

applioable 
Columns 
punohed 

interpreted 
#1 line :/f:2 line 

(4) 
(5) 
(6) 

Place of enlistment 
Date ot enlistment 
Grade: alpha designation 

,oode 

No. 73 

No. 5 
No. 5 

38-41 
'42-47 
48-51 

52 

40-45 
47-50 

7-10 

(7) Branch, alpha designation 
,code 

No. 61 
No. 61 

53-55 
56-57 

53-55 

(8) Term or enlistment No. ZA 59 59 
(9) 

'(10) 
tongevity-(notpunohed) 
Source No. 6B 

60-62 
'63 

(11) Nativity No. 70 64-65 ' 17-18 
(12) Year ot birth 66-67 20-21 
(13) Race-SEE Par llb(2) No. 18 68 23 
(14) Education No. Zl 69 25 
(15) Civilian oocupation-(main)­

SEE Par llb(3) 70-72 27~29 
(16) Uaritai status 73 31 
(17) Height in inohes-(not punohed) 
(18) Weight-(not punohed) , ' 
(19)' Component No. 4 

7+-75 
76-78 

79 40 
(20) Card number-(not punched) 80 

b. Special ooding and punching. 

(1) Residence - any r~sidence outside of the continental 
United Statea will be punched 'With the applioable country code in cohlmns 
33-34. ' , 

.(2) Won-citi:en - designated by an X (11) punoh in column 68 
in addition to other required punching. ' 

(3) Civilian occupation-(ma.in) - the first three ,digits of 
the codes in the Dictlonaryof Occupationa.l Titles will be used. Codes 
OX. lX~ 2X. 4X and 6X as pertain to 'students will be converted. tor machiae 
records purposes. to the code number, 992.' ' , 

12. Officers' qualification' card (WO AGO Form 367).--a. 
oers' qualification oard Is designed to present the qua1ifioat,~~~~u 
cOlllll.only oonsu1ted in conneotion wi.til the placement and J.d~'iH1rtr 
oftioer personnel. It is 'used by appropriate ~a s tor reference 
to established qualifications ot individual ~or the oompi­
1ation of statistic. on groups of off --...-

TYPe bars 
Codes Columns ' , interpreted

applicable punched #1 line #2 line 

Par 120(1) 1-20 10-29 

Reference Copy #61 



TM 12-305
1 

and when necessary, corrections will be made
neliLUt:'.... "Do not use this column" on page 1 of 

to the punch card or the coded entry, whichever
enlistment record. The coded documents 

be appropriately grouped, identical infor­ 'is accurate. Upon completion of these opera­

(place and date of enlistment, compo­ tions the enlistment record will be rubber 

coded on he8;d record only with a check stamped in the upper right hand corner with 

made in the margin to the right of the the word "Processed," using large conspicuous 

: ....",Tn... and transmitted to the machine section letters. 

key-punching. c. Coding of enlistment records will be veri­
b. KEY PUNCHING. Data as specified in fied by ,spot checking the coding of each clerk 

. 158 will be key-punched and/or du- sufficiently to insure that understanding and 

'. plicated in card columns indicated. After ,all care are being exercised. 
,the items have been punched the cards will be 

.' interpreted and returned to enlistment and sep­
158. Form in Which Cards Are Prepared

"aration sub-section for verification. Verifica­

· tion will be made by comparing data punched ~he form in which enlistment cards will ~e pre­

,'.in the cards with data on the enlistment records pared is: 

UnieBB otherwise
indicated, codes. in

880 .enea, WD Memos, Coltlmn. Type barB 

• are applicable punched interpreted
Data

a. Army serial number__.!__:..:.._________________________ 	 1-8 2-9
9-32 12-36

b. Name -'--'--------'------------------...:---------------	 1-2 Lc. State or country of residence_______________________ ·No.70 33-34 
d. Functional X(ll) punch________________________...; ___ 35

· e. MRU code ________________________________________ No. 91 36-37 46-47 L 

f. Plac~of enlistment (see Note 1) _____________________ No. 73
or 70 38-41 7-10 L 

. . g. Date of enlistment: 40-41· ,Day _________________________________________ 	 42-43
Month _______________________________________ 44-45 42-43
1[ear _________________________________________ 46-47 44-45 

h. 	Grade: '_____________ 49-51 48-50
Code _________________________________________ 

No.5 52
Alpha __________________________ 	 No.5 

'i, Branch:Alpha ________________________________________ No. 61 53-55 53-55
· Code ______________________________~_________ No. 61 56-57 

";. Number of months between date of discharge and d'e.te
, ' of reenlistment (see Note 8) ____________________ 	 58 42 L 

k. Term of enlistment_________________________________ No.3 59 	 59 

l. Longevity (see Note 2) : 	 '1[ears ________________________________________ 60-61 12-13 L 
. . ' Months _______________________________________ 62 ' 15 L 
~ Source (see Note 3) _______________________________ No.6 63 '45 L 

No. 70 64-65 17-18 L
66-67 20-21 L 

p. Race __________________________~__________________ No. 18 68 23 L 

..', q. Education ________________________________________ No. 31 69 25 L 


, • T. M.C.O. (see Note 4) ________------------------------ TM 12-426 70-72 27-29 L

,:: ~::~~Vhlrth====================================== 

' .•. Marital status_____________________________________ No. 19 73 31 L 
" t. M.O.S. (see Note 5) ________________________________ TM 12-427, 74-77 53-56 L 

~ Major force of initial assignment
, . (see Note 6) ________________.:.. ___.:.. _____________ 78 
'~. Component < ________.:.._________________________----- No.4 79 40 L 

w. Enlisted under WD Pamphlet 12-16,
" 1946 (see Note 7) _____________________________ 	 80 

,,~~ote 1. If place of enlistment is outside continental was in, an officer status, such data should be reflected
When 	the block "Last

•. i .. punch applicable country code from Code No. 70 in item 18 cif the Form 21.
Enlisted Service" does not reflect any previous service

, n columns 38-39, leaving columns 40-41 blank. 
and no previous service as an officer is indicated, the

Note 2. 1 to 9 months will be punched 1 to 9; 10, source will reflect "civil life." Source "civil life" is
, lIl.~nths will be llunched "X" (11 punch); 11 months 

also' applicable when the item "State National Guard"
','\\'ill be punched fiJ." 

is checked and there is no indication of prior service 
Note 3. Forms 2i will be reviewed to determine as an officer or enlisted man in the AUS. 

: an ffi the individual's last military service was in 
Note 4. MCO will be the SSN from TM 12,-426. The

o cer or enlisted status. Where the last service 

49 


